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APPENDIX 2: ENDORSED PROGRAM APPLICATION TEMPLATE

Government of Western Australia

Curriculum Council \\(WACE

e

APPENDIX 2: ENDORSED PROGRAM APPLICATION TEMPLATE
Applicant details

Title of organisation:
Contact person:
Role or title:
Address:
Telephone:
Facsimile:

Email:

Website:

1. PROGRAM

Name of program
As it should appear on the statement of results

Description of program
As it should appear on the Curriculum Council website — an overview only

Estimated learning time
What is the duration of the learning program? Consider time spent in training sessions, class tutorials, lectures, online learning, private study, revision,
practice in applying and refining knowledge and skills, planning, counselling, mentoring, assessment and feedback. Please elaborate.

contact hours: non contact hours:

Participant profile

For whom is this program designed?

Scope of delivery
Is this program open for any school to deliver? Is there a limited scope of delivery? Is it only for delivery by the applicant?

Award or certificate title
Is an award or certificate issued on successful completion of this program? Are there minimum requirements for receiving the certificate?
(This applies only to community organisation programs.)

Cost

Is there a cost to the school or individual students for the delivery or accreditation of this program?

Repetition
Is it possible for students to repeat this program? How many times? Will the expectations or requirements be different if repeated?

2. PROGRAM DETAILS

Rationale

What values or philosophies underpin this program? How does this program develop skills, knowledge, values and attitudes for
achievement of personal goals, respect of self and others, civic responsibility, environmental responsibility and/or improved health and
fitness? Please complete the values template attached to ensure your program fits within these values.

Learning outcomes
What should students know, understand, value and be able to do as a result of their learning? Do the outcomes provide direction for
assessment and criteria for judging performance and standards?

Content
What must students be taught so they can achieve the outcomes?

Learning and teaching

How does the program:

= enable students to observe and practice processes and skills, connect with existing knowledge and be extended and challenged?
= respect and accommodate difference between learners?

= provide meaningful and motivating experiences?

= encourage action and reflection, independent and collaborative learning?
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APPENDIX 2: ENDORSED PROGRAM APPLICATION TEMPLATE
= ensure a safe environment that is conducive to effective learning?

Assessment
Is the assessment of this program valid, does it make a positive contribution to learning, and are the assessment criteria explicit, fair and
comprehensive?

Evidence of learning
What evidence will be collected to enable participants to indicate they have achieved the outcomes?

Program structure and delivery strategy
How is this program structured? How will this program be delivered? Will it be conducted in or out of school time, on or off school
premises, under the direction of the school or independently?

Achievement descriptors
What words are used to describe achievement or grades? E.g. ‘competent’, ‘achieved’, ‘pass’, ‘distinction’, ‘A’, ‘awarded’ etc.
NB: Personal development programs will be recorded as ‘achieved’ (A) or ‘not achieved’ (N).

Personnel

= Who will be delivering this program?

What specialist qualifications, competencies, experience, training or induction are essential for personnel delivering this program?

Do they have a teaching qualification?

Do they have WACOT registration?

Do they have a current Working with Children check? Please note, personnel delivering programs to students must have a current
Working with Children check if they are not a WACOT registered teacher. (For comprehensive information on the Working with Children
check, go to www.checkwwc.wa.qov.au)

Resource requirements
What specialist facilities and/or equipment are essential to the delivery of the program? What will students need to provide?

3. PROGRAM BREADTH

Overarching learning outcomes
Please complete the overarching learning outcomes template attached to indicate which of the 13 overarching learning outcomes students
will have the opportunity to achieve.

4. OCCUPATIONAL SAFETY AND DUTY OF CARE

Policy information
What documentation exists to substantiate your organisation’s occupational safety and health and duty of care policies? Please attach
these with your application.

5. QUALITY ASSURANCE

General
What procedures or protocols are in place to ensure the delivery of a quality program?

Certification
What measures are taken to ensure the authenticity of certification e.g. signatures and/or logos? Please forward a sample certificate.
(Community organisation programs only.)

Record keeping
What records are kept? How and where are records kept? How long are records kept?

6. PROGRAM EVALUATION

Method
How does your organisation evaluate its program? How often does a review take place? E.g. annually, at the conclusion of individual
programs, in reports to funding bodies?

7. ENDORSEMENT

Longevity of program
How long has the program been running? How long do you consider the program will remain in its present form?

Additional information or comment:

This template may be completed electronically or by hand. It may be modified to accommodate responses as required. The completed
application should be forwarded to: Endorsed Programs Officer, Curriculum Council, 27 Walters Drive OSBORNE PARK WA 6017 or
emailed to julia.mchenry@curriculum.wa.edu.au or faxed to (08) 9446 3854 Please ring (08) 9273 6707 for assistance or advice.
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APPENDIX 2: ENDORSED PROGRAM APPLICATION TEMPLATE

CRITERIA FOR ENDORSEMENT

PROGRAM:

ENDORSED PROGRAM CATEGORY :

Criteria for endorsement | v | Comment
1.0 Program
1.1 Is the program appropriate and accessible to young people? |
1.2 What is the estimated learning time required for this program?
1.3 Is an award or certificate issued on successful completion of this
program?
14 Is this program open to all schools?
1.5 Have all costs been identified?
1.6 Can students get credit for this program more than once?
2.0 Program details
2.1 Is the program consistent with values described in the Curriculum
Framework?
2.2 Do the outcomes indicate what participants should be able to do, know
and understand at the completion of the program?
2.3 Is the content articulated?
2.4 Are the learning and teaching principles and practices indicated?
2.5 Does the assessment adhere to the principles identified in the Curriculum
Framework: fair, educative, comprehensive, explicit, valid?
2.6 Will participants be provided with opportunities to present evidence of
achievement of the outcomes?
2.7 Have the program delivery strategies been identified?
2.8 What words are used to describe achievement?
2.9 Have the personnel been identified for the program?
2.10 | Have the necessary resources been identified?
3.0 Program breadth
3.1 Does the program address at least one of the 13 overarching learning
outcomes?
4.0 Occupational safety and health and duty of care
4.1 Have the organisation’s occupational safety and health and duty of care
policies been provided?
5.0 Quality assurance
5.1 Has the organisation identified processes for assuring the quality of the
program?
5.2 Are measures in place to ensure the authenticity of certification?
5.3 Are permanent records of achievement and student learning stored for
the required period of time?
6.0 Program evaluation
6.1 Is the program evaluated and reviewed periodically? \ |
7.0 Endorsement and review
Recommended period of endorsement: From: To:

Recommended unit equivalence:

This program suitable for: boys, girls, Aboriginal, intellectually disabled, low-level literacy, gifted, disengaged, English as a second language or dialect

| Signature:

Date:

What should students know, understand, value and be able to do as a result of their learning? Do the outcomes provide direction for
assessment and criteria?
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APPENDIX 3: SUPPORT AVAILABLE TO SCHOOLS FOR STUDENTS WITH SPECIFIC EDUCATIONAL NEEDS

APPENDIX 3: SUPPORT AVAILABLE TO SCHOOLS FOR
STUDENTS WITH SPECIFIC EDUCATIONAL NEEDS

Department of Education and Training
Contact: Student Services

Royal Street, East Perth, WA

Phone: (08) 9264 4111

Internet: www.det.wa.edu.au

Western Australian Institute for Deaf Education
Contact: WAIDE

53 Curtin Avenue, Cottesloe, Western Australia 6011
Phone: (08) 9384 6344

Internet: www.waide.wa.edu.au

Vision Education Service
Contact: Coordinator

Parliament Place, West Perth, WA
Phone: (08) 9426 7122

Hospital Schools Service

Provides support for students whose physical or mental health prevents them from participating
successfully in their own school’s programs.

Contact: Principal, HSS

Level 2 General Services Building, Princess Margaret Hospital, Subiaco, WA 6008

Phone: (08) 9340 8529

Internet: www.hospitalschoolservices.wa.edu.au

Government school district offices

District officers, including student services, Aboriginal education and inclusive education, provide
support services for students with disabilities. For further information, contact the relevant district
officer.

Centre for Inclusive Schooling

The Centre for Inclusive Schooling (CIS) provides disabilities support, autism intervention, speech and
language support and assistive technology.

Contact: CIS

Parliament Place, West Perth, WA 6005

Phone: (08) 9426 7111

Internet: www.cis.perthwa.net

Non-Government Schools Psychology Service
Contact: Coordinator, Catholic Education Office
50 Ruislip Street, Leederville, WA.

Phone: (08) 9212 9310

Internet: http://web1.ceo.wa.edu.au

Association of Independent Schools inclusive education consultant
Contact: Consultant, Association of Independent Schools

Phone: (08) 9441 1637

Email: ie@ais.wa.edu.au

The Catholic Education Office of Western Australia learning support Year 8-12
Contact: Consultant

Phone: (08) 9212 9289

Internet: http://web1.ceo.wa.edu.au

TAFEWA colleges
Disability services officers are available to help at all colleges.
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