Workplace learning on-the-job training (WL1)
This mode of workplace learning involves training and assessment in a real or simulated workplace, providing Year 10 – 12 students with supervised learning activities contributing to an assessment of one or more units of competency from a national training package. To undertake this mode of workplace learning, students must be enrolled in and working towards achievement of at least one VET unit of competency. 
Achievement of one program of workplace learning on-the-job training provides one unit equivalent towards the WACE completion requirement.  
Completion requirements

To achieve one program of workplace learning on-the-job training students must have:

· completed a total of 55 hours in the workplace 

· maintained a logbook documenting workplace attendance and tasks undertaken
· gathered evidence from the workplace towards assessment of at least one VET unit of competency.
Work placement

To achieve one program of workplace learning on-the-job training, students must attend a real or simulated workplace for at least 55 hours. This requirement can be met through one block placement or can be spread across one or more semesters or years. Students can achieve multiple programs per year.

Simulated workplace

A simulated workplace should replicate a modern work setting. The assessment guidelines within each training package provide advice on assessment in a simulated workplace. The RTO responsible for the assessment of the unit/s of competency determines if a simulated workplace is suitable.

VET units of competency

A registered training organisation (RTO) is responsible for ensuring Australian Quality Training Framework (AQTF) standards are met for delivery and assessment of the unit/s of competency undertaken as part of this program. While workplace learning on-the-job training enables students to gather evidence of competency, attainment of a unit of competency is not essential. Further information about Vocational Education and Training requirements can be found in the WACE Manual.
Workplace supervisor

The workplace supervisor is an adult employee of a host workplace acting in a designated supervisory capacity, with responsibility for supervising and monitoring the progress of students while in the workplace. Schools are responsible for ensuring workplace supervisors are aware of their role and responsibilities in respect of a workplace learning student, and are familiar with the procedures and requirements of workplace learning.

Schools must provide a training manual describing the requirements and responsibilities of the workplace supervisor. It should be left at the workplace and used for reference as necessary. It is recommended that schools implement processes to ensure consistent induction of all workplace supervisors. 
Logbook

Students must maintain a logbook that should contain a task schedule and attendance record. 

Task schedule: must record the tasks completed in the workplace. It must be verified at the end of each work day by the designated workplace supervisor and monitored regularly by the school.
Attendance record: must be completed progressively by the student. The total number of hours completed in a workplace must be verified by the workplace supervisor and the school. The school must monitor the attendance record on a regular basis.
Examples of a task schedule and an attendance record are available by clicking here. 
Schools may create their own versions of these recording templates. The samples provided define the minimum data collection required for this mode of workplace learning. 

Evidence 

Students must gather and present evidence from their workplace activities that will contribute to the demonstration of at least one unit of competency. The school should work with the RTO to decide how tasks provide evidence of competency and how that evidence will be presented. It is important that students see how the tasks they undertake in the workplace relate to the unit/s of competency in which they are enrolled. 
Monitoring student progress

The school (not the RTO) retains responsibility for monitoring the program and for ensuring the maintenance of records. The task schedule and attendance record should be viewed regularly to ensure the student is fulfilling the requirements in consultation with the workplace supervisor. Schools will need to maintain appropriate, up-to-date records of students’ progress and achievement. 

Reporting achievement to the Curriculum Council 

The school is responsible for collecting, recording and reporting achievement according to the Council’s data collection process and timeline. Achievement will be collected only for students in Years 10, 11 and 12. Students must be enrolled in workplace learning on-the-job training with the Curriculum Council by the date indicated on the WACE Activities Schedule (early August). The achievement data will need to be sent to the Council at the end of the year (early November for Year 12s, early December for Year 10s and 11s). 
Achievement will be recorded on a student’s statement of results as follows:

2009 WL1 Workplace Learning On-the-job Training      Achieved (A) 
If more than one program of this mode of workplace learning is completed in one year, students are enrolled only once, but the achievement descriptor used to report achievement should indicate the number of programs completed. For example, if a student fulfilled the requirements of the program twice in one year, the achievement descriptor ‘2’ would be entered and appear on the student’s statement of results as:

2009 WL1 Workplace Learning On-the-job Training      Two programs achieved (2) 
The Curriculum Council can record up to ‘Ten programs achieved (10)’. 

Duty of care

The school must follow the appropriate sector/systems or individual school policies and procedures that deal with duty of care, legal liability and insurance issues. 

Government schools should refer to the workplace learning procedures and guidelines on the regulatory framework system (see http://policies.det.wa.edu.au/ , key words “workplace learning”).
Catholic schools should refer to the document ‘CEO guidelines for out of school learning and training’ or contact the senior secondary education consultant on 6380 5313. 
Independent schools should go to www.ais.wa.edu.au, log in and go to Guidelines and Policy and Procedures. 
TRIM 2008/39700 EP0018


