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Record format for WACE subject registers 2008
(for providers using Microsoft Excel)

Submission of register for D and E code subjects

Providers may submit their register of subjects for D and E codes using Excel software if
they do not have access to programs (eg MAZE/SIS) to produce the results.

Excel can be used to set up a spreadsheet in which the provider lists on separate all the D
and E code subjects being offered for 2008. The format for the spreadsheet is given below.

Setting up the subject register spreadsheet in Excel

A description of what is required for each row is listed below. Providers should list each
WACE D and E code subject on a separate line of the spreadsheet.

Subject register file format details

Column Length Description
A 4 School Code — eg, 1234
B 2 Record type - must be RC
C 4 Calendar year of subject (eg 2008)
D 4 Subject code (D or E code)
E 3 Number of students
F 25 Teacher contact name (first name and last name)
G 75 Unused
H 4 Record sequence number (RJZF)




Saving the subject register information

Once all the subject register data for D and E code subjects has been entered into the
Excel spreadsheet, the file should be saved as a csv file as indicated below. Please select
“csv (comma delimited” (*.csv) as the save type, as only changing the extension to .csv will

result in an error when trying to upload into SIRS.
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File Naming
The name of the created file should be: XXSSSS.CSV

Where XX

SSSS =

Transferring data to the Curriculum Council

record type — RC (register of subjects record)
the provider/school code (eg — 1234)

Administrators will need to upload the course offering data into the Student Information Records
System(SIRS). Instructions have been included in the 2008 WACE procedures manual.
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